
Procedure for Downloading the copy of Registered Document:- There are two ways of doing it in the 

SAMPADA application 

1. Procedure A – Used if user know e-registered document number 

2. Procedure B- Used if user don’t know e-registered document number  

Procedure A:-  

Step:1 Pl select the option  “Document search/certified copy” and click on “doc search type A” 

 

Step:2 Now click on “New Search” link. 

 



 

Step:3 Pl click on radio button “E-registration Number” . 

 

Step:4 Pl enter your document number in the text field and click on “submit” button. 

 



 

Step:5 Now you can see the Parties and property details. 

Step:6 If you want to see the property map than Pl click on “View Property Map” link 

Step:7 If you want to see the property map than Pl click on ” View First Page Of Registered Deed Doc” link 

Step:8 Now if you  want to download the Certified copy of the document than Pl click on “Download 

Certified Copy”. 

http://10.125.243.28:7003/IGRS/docsearchtypea.do?TRFP=NGP&actionName=downLoadPropertyMap&path=//shared//Upload//01/230416000062/02/0540201600011000/04.jpg
http://10.125.243.28:7003/IGRS/docsearchtypeb.do?TRFP=NGP&fwdName=downloadCopyFirstPage


 

Step:9 Pl pay the required fee to download the certified copy either by “online” or  “challan” or  by 

“credit limit”, here we select the “credit limit” option. 

 

Step:10 Pl click on “Payment” button. 



 

Step:11 click on “Ok” button. 

 

Step:12 payment process completed successfully. 

Step:13 Now again login with user id and password. 



Step:14 Now again select “Document search/certified copy” option  and click on “doc search type A” 

as shown in below screen.

 

 

Step:15 Pl click on “Reference ID” following below screen will be shown by the application. 

 

Step:16 Now click on “download certified copy” link. 



 

Step:17 now click on “click here’” link. Certified copy downloaded successfully.  

 

 

 

 

 

 

 



Procedure B:-  

Step:1 Pl select the option  “Document search/certified copy” and click on “doc search type B” 

 

Step:2 Now click on “New Search” link. 

 

 

 

 

 



Step:3 Pl Select the district from drop down option where document was registered .  

 

Step:4 Pl select the radio button “Search Document registered after  15/12/2014    (Registered 

through SAMPADA)”. 

 

Step:5 Pl select duration in which your document was registered ( from and to date , from date 

option.) 

Step:6 If you know the remaining  details like ward /patwari or gram/moholla/colony  or parties 

details than Pl enter the same and click on “submit” button .(these are optional field) 

 



Step:7 Now select your document number and click on “submit” button. 

 



 

Step:8 Now you can see the Parties and property details. 

Step:9 If you want to see the property map than Pl click on “View Property Map” link 

Step:10 If you want to see the property map than Pl click on ” View First Page Of Registered Deed Doc” link 

Step:11 Now if you  want to download the Certified copy of the document than Pl click on “Download 

Certified Copy”. 

http://10.125.243.28:7003/IGRS/docsearchtypea.do?TRFP=NGP&actionName=downLoadPropertyMap&path=//shared//Upload//01/230416000062/02/0540201600011000/04.jpg
http://10.125.243.28:7003/IGRS/docsearchtypeb.do?TRFP=NGP&fwdName=downloadCopyFirstPage


 

Step:12 Pl pay the required fee to download the certified copy either by “online” or  “challan” or  by 

“credit limit”, here we select the “credit limit” option. 

 

Step:13 Pl click on “Payment” button. 



 

Step:14  click on “Ok” button. 

 

Step:15  payment process completed successfully. 

Step:16  Now again login with user id and password. 

 

 

 



Step:17  Now again select “Document search/certified copy” option  and click on “doc search type B” 

as shown in below screen. 

 

 

 

 

Step:18  Pl click on “Reference ID” following below screen will be shown by the application. 



 

Step:19  Now click on “download certified copy” link. 

 

Step:20  now click on “click here’” link. Certified copy downloaded successfully.  



 

 

 

 

 

 

 


