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Document Overview 
 

1 Project Name E-Filing for High Courts (E-Diary) - Module. 

2 Project & Data Owner Punjab & Haryana High Court 

3 Software Development & 

Implementation Support 

NIC-Punjab & Haryana High Court IT 

Centre, Haryana State Centre 

4 Objective of this Document  To provide operational knowledge to all 

concerned officers & officials. 

5 Pre-requisites   Concerned Officer/Official should have 

basic knowledge on computer operations. 

 Concerned Officer/Official should have 

valid digital signatures and digital 

signature signing software and a 

username on E-Diary. 

 

6 Scope of the Project Punjab & Haryana High Court, Chandigarh 

7 Technology   Development: PHP 

 Database: Oracle 10g 

 Front-end Operation: Any Browser 

preferably Mozilla  
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[01] Introduction 

 

[01.1] Background 

E-Diary has been implemented for the members of the bar. After successful 

implementation of its operation it has been extended to e-Filing.  

[01.2] Scope 

Only functions related to e-Filing from E-Diary module of Punjab & Haryana High 

Court.  

 

[01.3] Purpose 

Purpose of this document is to impart knowledge on Operations of E-Filing Module 

of E-Diary software to all concerned.  

 

[01.4] Audiences 

This manual is primarily for members of the Bar. 

 

[01.5] Problem Reporting 

In case of any problem in the software, it may be reported in the Problem Reporting 

Performa (PRP) given at Annexure-I to Registrar /Joint Registrar /OSD 

(Computerization) of Punjab & Haryana High Court, Chandigarh.  

 

[01.6] Structure of Document 

Remaining document gives e-Diary features, general instructions 

 [02] Product Features 
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[02.1] About E-Filing Module of E-Diary. 

 

E-Filing Module of E-Diary Software has been divided into following: 

 

 

# Category Description 

1. E-Diary To Maintain the Cases at one place. 

2. E-Filing File a case online. 

 

 

[02.2] Features of Module 

 

 Software is based on Workflow of High Court. 
 

 No Manual Data Changes. 
 

 Provides Data Security as all the functions are through software user 
interface. 

 

 

  



6 
 

 [04] E-Filing Module’s Operations 

1.1 Enter E-Diary -> Login into E-Diary 

-------------------------------------------- 

E-Filing Module of E-Diary the following screen will appear. 

 

User needs to Login into the E-Diary to use the E-Filing. 

After the successful login the following screen will be appear. 
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It has following Menus on the Left Side. 

1. Add Case. 

2. View Report. 

3. Change Password. 

4. E-File Case. 

5. View Report E-Filing. 

 

To E-File of a case user needs to click on “E-File Case” on the left side menu. 

After Clicking the “E-File Case” the following screen will be appear. 

 

In this screen user needs to fill all the required fields and then click on the Receive 

Filing button on the bottom of the page.  
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After Submissions of the page user will be redirected to the following screen.  

 

 

In this screen there are some links on the top of the page:- 

 Upload Memo Party 

 

  Update FIR Details 

 

 Update Complaint Details 

 

 Update Lower Court Details  

 

 Upload Documents 

 

 View Summary 

 

User Need to fill all the required information and upload the documents as per 

his case. 
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1. Upload Memo Party 

---------------------- 

 

On Clicking the Upload Memo Party link under the E-Filing Module in E-Diary 

the following screen will appear. 

 

 

 

In the screen user can add multiple Memo of Party Details at once. 
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2. Update FIR Details 

---------------------- 

On Clicking the Update FIR Details link under the E-Filing the following screen 

will appear. 

 

 

In the screen user can add multiple FIR Details at once. 
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3. Update Complaint Details 
----------------------------- 

On Clicking the Update Complaint Details link under the E-Filing the following 

screen will appear. 

 

In the screen user can add multiple Complaint Details at once. 

 

 

 

 

 

4. Update Lower Court Details 
------------------------------- 

On Clicking the Update Lower Court Details link under the E-Filing the 

following screen will appear. 
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In the screen user can add multiple Lower Court Details at once. 

5. Upload Documents 
--------------------- 

On Clicking the Upload Documents link under the E-Filing the following 

screen will appear. 

 

In the screen user can add multiple Lower Court Details at once. 
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6. View Summary 
----------------- 

On Clicking the View Summary link under the E-Filing the following screen 

will appear. 

 

 

In this screen you will see all the filled information that you have entered 

regarding to that case. 

 

After successfully submissions of the details you can submit the case. To 

submit this application you have to click on the “E-File Petition” on the 

bottom of the page. 
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7. Print Report 
----------------- 

On Clicking the Print Report link under the E-Filing the following screen will 

appear. 

 

 

8. Print Index Page 

------------------- 

On Clicking the Print Index Page link under the E-Filing the following screen 

will appear. 
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9. Print E-Filing Receipt 
------------------------- 

On Clicking the Print E-Filing Receipt link under the E-Filing the following 

screen will appear. 

 

10. View Report E-Filing 

------------------------- 

On Clicking the View Report E-Filing link under the E-Filing the following 

screen will appear. 

 

 

In this screen you can view all the List of E-Filed Cases with the status of case. 

 


