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� �� Business Reform Action Plan 2016: Bihar 

Recommendation No.–263- Publish a well-defined inspection procedure and checklist on department’s 

website-Inspection by Building Proposal Office/ relevant agency as part of obtaining occupancy certificate 

(Ref: http://urban.bih.nic.in) 

 

 



9 

Urban Development and Housing Department 

III. CERTIFICATE FOR OCCUPANCY OF BUILDING 
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eF fghijk gl mgnopkhigq iq hsk otkscribed format

uv Three copies of completed building plans. 

wv Record of Rights relating to ownership. 

xv Copy of approved plan and approval letter. 

yv Certificate of establishment of fire safety appliances by the nominated 

z{hsgtih| }sktk~kt zoopijz�pk� 

�� Evidence to the effect of all public utility services, and in particular, 
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Designated Officer of the Planning Authority/Chief Municipal Officer of 

the respective municipality 

º¹��¹�� ����� ���������� ��

��»§���£  �� �¹�� �����¸��
¼k�

�������¦�£ ½�¥�����  ��

���¸��� £���¸��¡ ©¾¿³À Á«²Â

³¾ «¯plication)

Ã� �zys

(Notified under Bihar Building Bye-laws, 2014) 

 

 

 

 

 

  

ÄÅ ÆÇÈÉÊËÌÍË ÍÉËÎÅÄ

Ï An investor is actually required to submit a Notice (Certificate) of Completion in Form-XII as per 

the Building Bye-Laws-2014 to obtain the occupancy certificate. This notice is to be given/issued by 

the empanelled structural engineer/ architect/ engineer hired for this construction by the investor. 
 

II. ÐÑ ÒRIEF
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ÓÔ ÕÖÖ×ØÙÕÚØÛÜ ÝÕÖÖÞÛßÕ× ÖÞÛÙàáâÞà

ÐÑ Keep the hard copy ready of all the necessary documents. 

ãäåæçç æè éêë “Notice of Completion” in Form-XII as prescribed under the Bihar Building Bye-laws-2014. 

 

Note: The form should be filled and duly signed by the empanelled technical person 

ìÑ Attach all the documents with the filled in application form.  

íÑ Submit the application form with all the documents at the office of designated officer of the planning 

authority/ chief municipal officer of the respective municipality. 

îÑ åæççëï ðññçæòðéæóè ôóõö will be scrutièæ÷ëï ðé éêë óôôæòë óô éêë ïëøæùèðéëï óôôæòëõ óô éêë ñçðèèæèù ðúéêóõæéûü

òêæëô öúèæcæñðç óôôæòëõ óô éêë õëøñëòéæýë öúèæòæñðçæéûä

þÿÑ A team of officials shall visit the site within 15 days and verify the facts as per Bye laws-15(4).  

(Please refer to the “Compliance Inspection” section of this booklet for details of inspection procedure.)  

 

6b.After verification of Notice of Completion, Occupancy Permission (Form-XIII) shall be issued or refused 

as the case may be, by the authority, within 30 days from the date of application as per the provision of 

Bye laws-16(1) & 16(3).   

 

6c. If the Occupancy Certificate is not issued within time limit mentioned above, the applicant shall submit a 

notice with an affidavit that the construction is strictly as per the approved plans and no dues in 

development charges or any other form of payment to be made to the Authority are pending and all the 

conditions for issuing of occupancy permission are complied with. In case of non-compliance of such 

notice within 15 days, it will be deemed to have been granted. 
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V. INSPECTION OF THE PREMISE FOR ISSUANCE OF OCCUPANCY CERTIFICATE 

Name of Service  Inspection of the Premise for Issuance of Occupancy Certificate 

D��������� U��	
 ��
������
� � �����
� ���	����
�

R��������� �������� B�!	� B���"�
� B#�-L	$�-2%&'

S��()*� +��,)�)��

A� ��� �!� B�!	� B���"�
� B#�-L	$�-2%&'. 	�� a�
����a���
 �� $��/ 0�� $!�a!

	 ������ �� ��1����" 	
" ��	
��" �!	�� �� ���3�a� �� �
���a���
 �# �!�

A��!����# ���or to the issue of the occupancy permission.

+�������� C��4��)�� 5��

*��,�*�)�� �4� c)��

)�c��*�)��

�����
	��" 600�a�� �0 �!� 7�	

�
� A��!����#89!��0 :�
�aipal Officer of the 

respective municipalityor a team of officials constituted by her/him 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

;< =RIEF

>? I@EFGHJIK@ FPKHGMNPG

;<T!� 	����a	
� �!	�� ������ tOQ V@WtXYQ WZ HW[\]QtXW^_ �
 ����`bdd �� �!� 	��!����# ��1�����
� �!� �����

�0 �acupancy certificate.

e< U��
 ��a���� �0 ��a! 
���a� �!� 	��!����# $���" "���a� 	 ��	� �0 �00�a�	� �� a�
"�a� 	 ���� �
���a���
f A �����

�
0���	���
 $���" �� ��
� �� �!� 	����a	
� 0�� �!� �
���a���
f

g�<T!� ��	� �0 �00�a�	�� �!	�� 
���� �!� ���� $��!�
 &h "	#�f

gi<T!� ��	� $��� 
���0# �!� 0����$�
� 0	a��j 

(i) Number of floors, (ii) Building height, (iii) External Setbacks, (iv) Building Line, (v) Parking 

space provision, (vi) Abutting road width, (vii) FAR, (viii) Tree Cover, (ix) Water harvesting 

structures and (x) Land if required to be surrendered etc. 

 

3c.The team shall record the deviations made from the approved plan. Implementation of Life Safety 

provisions as mentioned in National Building Code 2005(Group-1 Part-IV Fire and Life Safety-4) shall 

also be inspected wherever applicable. 
 

k<A0��� �!� �
���a���
 	 ������ $���" �� ����	��" 	
" ��������" 0�� 0���!�� 	a���
 �0 ��1����"f A a��# �0 �!�

�
���a���
 ������ �!	�� 	��� �� �	"� 	
	��	��� �� �!� ����"��8 "�
������f 

 



 

40 

Urban Development and Housing Department 

lmnopqrlsm uposur 

1. Name of the Applicant:- 

 

2. Approval No. of proposed building/construction:- 

 

3. Date of Inspection:- 

 

4. Visiting Officials:- 

a. 

b. 

c. 

d. 

 

5. Findings of the Inspection:- 

a. General Findings:- 

Number of floors  

Building height  

External Setbacks  

Building Line  

Parking space provision  

Abutting road width  

FAR  

Tree Cover  

Water harvesting structures  

Land if required to be surrendered   

 

b.  Deviations if any:- 

In Set Back  

In Built up Areas  

In Height  

In FAR  

Any Other Deviation  

 

c.   Other Findings (if any):- 

Signature of the Visiting Officials 

     

     

 


